
   
 

Flowchart to Change Functional Classification 
With an Example of a Submittal Package 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

Step 1. Local Jurisdiction submits the following to the Caltrans district 
coordinator: 

A. Marked-up CRS map showing desired changes 
B. Functional Classification Change Request form (in Excel format) 
C. City/County resolution 

• If the request matches the General Plan Circulation Element, 
submit the resolution that approved the General Plan and 
attach the Circulation Element. 

• However, if the request does not match the General Plan, 
submit a new resolution (see example on page 4). 

D. MPO/RTPA concurrence letter 

 

Step 2. The Caltrans district coordinator reviews and writes a district 
concurrence letter. 

 

Step 3. Caltrans headquarters presents the proposed changes to FHWA for 
approval. 

Step 4. The approved CRS maps are posted on the internet. 

 



   
 

Example of Submittal Package: 

 

  
Marked-up Map (option 1) 

On the marked-up map, circle the segments of road to modify and write 
in the new code for the requested Functional Classification. For 
example, 4 is a Minor Arterial and 5 is a Major Collector. 

 

 

 



   
 

 

 

 

 

 

 

Thin-lines - Existing FC 

Thick-lines - Proposed New FC 

 

Marked-up Map (option 2) 
As another option, the Marked-up Map may be submitted as GIS 
shapefiles or in a geodatabase. Requested changes should be 
indicated in the Attribute Table and the symbology.  Caltrans current 
shapefile is available on our website. 

 

 
The fields in the GIS 
Attribute Table specify 
requested changes to 
individual route segments. 



   
 

 

  

 

Functional Classification Change Form 
The Annual Average Daily Traffic (AADT) is required, however, a traffic count 
is not necessary. Please input the latest figure available or an engineer’s 
estimate based on local knowledge. Please send the form in Excel format, so 
that we can copy and paste into the master Log.   



   
 

 

 

 

 

City/County Resolution: 
Many local jurisdictions borrow the wording of this example resolution. 

 



   
 

 

 

 

 
 

 

 

 

 

 

 

 

 

MPO Concurrence Letter 




